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	Staff Recognition, Leadership, and Creativity Nomination Form

	

	Types of Awards:

	

	You may nominate one Support Staff member and one Administrative/Professional staff member for one award category.

	

	 FORMCHECKBOX 

	Staff Recognition Award
	 FORMCHECKBOX 

	Leadership Award
	 FORMCHECKBOX 

	Creativity Award

	

	 FORMCHECKBOX 

	Support Staff
	 FORMCHECKBOX 

	Administration/Professional Staff

	

	

	Provide at least one specific and detailed example of how the nominee performed one or more of the actions listed on the attached Nomination Criteria forms for each Award.

	

	Example of the type of exemplary behavior the nominee has performed:

	enter information here (unlimited space)

	

	When the exemplary behavior was performed (date or time period):

	enter information here (unlimited space)

	

	Other individuals who may have observed the exemplary behavior being performed:

	enter information here (unlimited space)

	

	Additional comments:

	enter information here (unlimited space)

	

	

	

	Distinguished Service Committee Only

	

	 FORMCHECKBOX 

	Nominee Only
	 FORMCHECKBOX 

	Award Recipient

	

	Awarded:

	

	 FORMCHECKBOX 

	Staff Recognition Award
	 FORMCHECKBOX 

	Leadership Award
	 FORMCHECKBOX 

	Creativity Award

	

	

	 FORMCHECKBOX 

	Support Staff
	 FORMCHECKBOX 

	Administration/Professional Staff

	

	

	

	

	
	
	

	Signature of Committee Chair
	
	Date
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	Staff Recognition Nomination Criteria

	

	Purpose:

	
	This award honors a staff member who demonstrates exemplary behavior, produces quality workmanship and serves as a positive role model for others.

	

	Nominee Criteria:

	
	· Delivered excellent customer service to students, visitors, and other employees. 
· Helped other co-workers when it was not required by the employee's job.

· Found constructive and appropriate solutions to problems.

· Maintained a positive, professional attitude in a stressful situation.

	

	Recipients:

	
	One individual

	

	Procedures and Eligibility:

	
	Nominations may be made by another employee (faculty or staff) within Coconino Community College.

Each nomination must include the complete nomination form, and at least one, but not more than two supporting letters from others in the College. Electronic nominations forms will be available on the Human Resources Department.

Members of the Staff Advisory Committee are ineligible to be nominated for an award while serving on the committee. Once the member has completed his/her term, only then would their eligibility to be nominated be in effect.
Individual staff or teams of individuals within an administrative, academic, or service unit in the college employed for more than one year are eligible for these awards (no students). A staff member may win only one award per year and may not win the same award twice within a three year period.
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	Leadership Award Nomination Criteria

	

	Purpose:

	
	This award honors a staff member or team who demonstrates leadership, high standards of performance, and serves as a positive role model for others.

	

	Nominee Criteria:

	
	· Demonstrates ability to mentor, inspire, motivate, and support others. 
· Displays sound judgment, integrity, and exemplary problem solving skills. 
· Fosters excellence in performance, methods, achievements, and teamwork.
· Encourages growth of others through professional and personal development.

· Fosters respect for the value of all individuals, their backgrounds, and cultures.

	

	Recipients:

	
	One individual or team of individuals

	

	Procedures and Eligibility:

	
	Nominations may be made by another employee (faculty or staff) within Coconino Community College.

Each nomination must include the complete nomination form, and at least one, but not more than two supporting letters from others in the College. Electronic nominations forms will be available on the Human Resources Department.

Members of the Staff Advisory Committee are ineligible to be nominated for an award while serving on the committee. Once the member has completed his/her term, only then would their eligibility to be nominated be in effect.
Individual staff or teams of individuals within an administrative, academic, or service unit in the college employed for more than one year are eligible for these awards (no students). A staff member may win only one award per year and may not win the same award twice within a three year period.
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	Creativity Award Nomination Criteria

	

	Purpose:

	
	This award honors a staff member or team who demonstrates creativity and innovative ideas, suggestions, work procedures, or approaches in the workplace that have resulted in a more time-efficient and/or cost-effective method of accomplishing their work responsibilities.

	

	Nominee Criteria:

	
	· Exhibits ingenuity and originality in the execution of job responsibilities. 
· Exemplifies vision, openness to change, and responsiveness to emerging issues.

· Demonstrates resourcefulness, creativity, and effective problem solving.

· Innovative ideas, suggestions and work procedures.

· Contributes to processes that create and support an enterprising environment.

	

	Recipients:

	
	One individual or team of individuals

	

	Procedures and Eligibility:

	
	Nominations may be made by another employee (faculty or staff) within Coconino Community College.

Each nomination must include the complete nomination form, and at least one, but not more than two supporting letters from others in the College. Electronic nominations forms will be available on the Human Resources Department.

Members of the Staff Advisory Committee are ineligible to be nominated for an award while serving on the committee. Once the member has completed his/her term, only then would their eligibility to be nominated be in effect.
Individual staff or teams of individuals within an administrative, academic, or service unit in the college employed for more than one year are eligible for these awards (no students). A staff member may win only one award per year and may not win the same award twice within a three year period.
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